Keystone College Office of Residence Life
Summer 2025 Housing Contract
This contract is between Keystone College, hereinafter referred to as “the College” and any intern employed by Procter & Gamble (P&G) through Mehoopany Procter & Gamble’s Summer Internship Program 2025 who lives in Campus Housing at Keystone College. Any violation of the terms of this contract may result in the expulsion from Campus Housing.

I. [bookmark: I._Terms_of_Contract]Terms of Contract
A. This contract is for a term between May 21st and August 9th, 2025.
B. This contract only covers placement in the housing system and does not guarantee a specific room.
C. This contract only applies to the P&G intern assigned to Campus Housing. This contract does not apply and/or inure to the intern’s dependents nor does it permit the intern’s dependents from residing with the intern in campus housing.
D. [bookmark: _Hlk192583744]The P&G intern will agree to pay the $200 per week fee either upfront, biweekly, or in monthly installments.
E. The P&G intern agrees to pay a $200 security deposit due with signed contract. Security deposit will be returned after a satisfactory inspection of the intern’s assigned room and house. Should the intern’s room and house require excessive cleaning and/or damage repairs, some or all of the security deposit will be kept by the College to cover the associated costs.
II. [bookmark: II._Termination_of_Contract]Termination of Contract

A. The College may terminate this contract and take possession of the room assigned to the P&G intern at any time for any violation of the College’s Residence Life regulations.
B. The College may terminate this contract if the P&G intern’s general behavior proves that the intern is not able or willing to adjust to the requirements of community living.

C. The College reserves the right to reassign or remove any P&G intern from Campus Housing who has exhibited, by his/her behavior, disregard for the campus community, violated the terms and conditions of residence life occupancy, or other College rules and regulations. In addition, the College reserves the right to reassign or remove any P&G intern from their building (or specific room) due to the need to consolidate housing space.

D. If a P&G intern’s contract is terminated during the contract period for any reason, by the College’s or the P&G intern’s choice, there will be no refund of monies paid to the College for the housing space.
IV. [bookmark: IV._Termination_of_Occupancy_at_End_of_C]Termination of Occupancy at End of Contract
Upon termination of his/her occupancy, the P&G intern agrees:
1. To leave the room and house in the same condition as it was when first occupied by the P&G intern at the beginning of the contract period.
2. To remove all personal belongings from the room and house.
3. To wipe down all kitchen and bathroom surfaces, including microwaves, stoves, sinks, and tubs; sweep floors; deposit ALL trash, including leftover food, in an appropriate container.
4. To leave all College-owned furniture and furnishings in the room and house and properly assembled.
5. To satisfy all of his/her financial obligations to the College.
6. To turn in both keys to a member of the Residence Life staff after inspection of the room and house.

V. [bookmark: V._Conditions_of_Occupancy]Conditions of Occupancy
The College’s rules and regulations have been instituted by the College to ensure that interns, present and future, may have safe and comfortable accommodations, and that the rights and welfare of all interns will be protected. While the reasons for most regulations are obvious, interns should not hesitate to contact the Director of Student Life if they desire clarification or justification of/for the regulations.
Highlighted below are regulations of particular concern to resident students and interns.
This is not an exhaustive list of all rules and regulations!
A. Alcohol & Drug Policy: Interns age 21 and over are allowed to have alcohol in their rooms and houses. They may not supply alcohol to interns under the age of 21. Interns under the age of 21 are not permitted to have alcohol in their room, suite, or house. Use of illicit drugs is prohibited.
B. Care of Rooms: Interns are expected to keep their rooms, suites, and houses clean, and to cooperate in keeping hallways and bathroom areas in satisfactory condition. There is no housekeeping service during the summer. Mattresses must remain on the bed frame, which, in turn, must remain on the floor. NO PERSONAL MATTRESSES ALLOWED. Interns must use mattresses provided by the college. College furniture or equipment is not to be removed or added to rooms without permission from the Office of Student & Residence Life.  Non-College furniture is not permitted.
C. Damage Assessment: Interns will be held responsible for any damage done to their rooms or any part of their assigned building. Unaccountable damage in public areas will be billed to all interns of a particular living area at the time that it occurs. The cost will be equally divided among all interns in that area unless deemed otherwise by the Director of Student Life.
D. Fire Safety and Fire Safety Equipment: Fire equipment is to be used only as necessary in case of fire and must not be tampered with. Do not cover smoke detectors.
E. Building Entry Doors: The main entrance door to each building is locked at all times for the security of the residents. Propping the door or tampering with the door or its locking system is an offense that can lead to campus housing expulsion.
F. Loss or Damage: The College is not responsible for intern’s property and encourages all interns to carry appropriate property insurance. Certain homeowner policies offer coverage for intern property. Under no circumstance shall the College be liable for any damage or loss of the personal property of the intern.  It is the responsibility of the interns to keep their house, suite, and room secure
G. Room Keys: Each intern will be issued one entrance key for the house/suite and one room key. The loss of keys will result in a replacement cost of no less than $150.00. Lock changes are $250.00.  Keys may not be given to or shared with a third party. All keys must be returned to the Office of Student & Residence Life upon moving out on or before August 12th.  
H. Special Accommodations: Should you require a special accommodation, written verification including the reason and supporting documentation must be submitted to the Office of Student & Residence Life.
I. Décor: Any objects such as decals, pictures, stickers, etc. that are fastened to the walls, doors, windows, woodwork or ceilings of rooms or hallways must be removable without damage to paint or furnished surfaces of the room. Contact paper is forbidden, as are cellophane tape and heavy packaging tape. Writing instruments must not be used on any building surfaces. In addition, interns must not decorate their rooms with combustible materials.  3M type of hooks are not permitted.
J. Mail and packages: Mail service is provided by Factoryville Post Office. PO boxes may be rented and can be split amongst interns. Please visit poboxes.usps.com for more information.  Mail service is also provided to the College’s mail room.  Please be advised that the College’s mail room is not open on weekends and holidays. The mailing address is 1 College Grn.  La Plume, PA 18440.  
K. Microfridges: Interns are permitted to bring microfridges, but they must be kept in the individual’s room.
L. Maintenance: Any maintenance issues must be reported immediately to the Office of Student & Residence Life. Repairs will be made Monday-Friday, 8 a.m. to 3 p.m.
M. Emergencies: In case of an emergency, please contact Campus Safety at 570-945-8989 or 911.
N. Inspections: The Office of Student & Residence Life may conduct bi-weekly inspections to ensure that conditions of occupancy are being met.

By signing below, I hereby declare that I will follow the rules as stated above and shall not violate this contract. I agree to pay the $200 security deposit and $200 per week.


(Printed name of intern)	(Phone number)



(Signature of intern)	(Date)

Permanent Mailing Address:	



Email address:	

Emergency Contact (name and phone number):	


Signed contract and security deposit due May 1, 2025
