
Procedures for Study Abroad

1. Students interested in studying abroad should contact the Study Abroad Coordinator in Sickler Hall 2nd Fl, extension 8252, or Shirley.Michaels@keystone.edu for information and an application.

2. Application deadline for students planning to study abroad in the fall semester is March 1st, spring or summer semester is October 1st.

3. Once a student has been approved, the student will be registered in ABD 101 for the requested semester.  There is a fee of $600 for this abroad class.

4. It is strongly suggested that students sign a FERPA waiver so that all information can be discussed with parents, thereby allowing complete and accurate dissemination of information to the parents.

5. Throughout the entire process, students will work closely with the Study Abroad Coordinator to obtain any assistance necessary with the study abroad process or the selected program.

6. Students approved for study abroad will participate in a pre-departure policy review session to be scheduled by the Study Abroad Coordinator.  
7. Upon returning to campus, students will be required to prepare at least 2 (two) presentations for the campus community to be coordinated with the Study Abroad Coordinator.   

Application for Study Abroad
(For acceptance of transfer credit by Keystone College)

Student Name:




__  Student ID #:


_______
Student Major:


________  Student Adviser:

___________

Telephone number:________________________________________________________

Student’s anticipated graduation date:



_______


Student’s total credits earned at time of study abroad:






Student’s cumulative grade point average:








Student’s anticipated semester of study abroad:






Country of interest:_____________________ ___________________________________

Program Provider or University:______________________________________________

Letters of Recommendation:  A letter of recommendation from your faculty adviser and one other faculty member must be sent directly to the Study Abroad Coordinator.

Adviser and Registrar Approval

To be completed by Adviser and Registrar
We have met with the student listed above regarding his/her intention to study abroad.  We have discussed course options and academic implications of studying abroad.

Notes:













Adviser Signature:

_______


  Date:






Registrar’s Signature:

______


  Date:






Office of Financial Assistance and Planning Approval

To be completed by Director of Financial Assistance and Planning

I have met with the student listed above regarding his/her intention to study abroad.  I have discussed all financial aid implications of studying abroad.  
Director of Financial Assistance and Planning:






Date:






Student Central
To be completed by the Assistant Director of Student Central
I have met with the student listed above regarding his/her intention to study abroad.  I have discussed all billing implications of this decision with the student.  
Assistant Director of Student Central:_______________







Date:





Student Acknowledgement

To be completed by student

I hereby acknowledge that I have met with the persons indicated above and understand the financial and academic implications of studying abroad.  

I hereby make formal request of Keystone College to study abroad with the program I have indicated above.

Student Signature:




  Date:





Study Abroad Coordinator Approval
Date received:












Letters of recommendation received:
(1) Faculty name:




 Date received:



(2) Faculty name:




  Date received:



Vice President of Student Affairs recommendation:  □ Approve
□ Deny

Study Abroad Coordinator Signature:





 
Date:
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