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IRB CHECKLIST

To avoid undue delay in the processing of the research protocols, applicants are asked to review their protocols to make sure all of the following components are present (if appropriate). Check IRB guidelines for an explanation of the required materials.

The original paper hard copy of the proposal, complete with required original signatures and Consent Form on letterhead paper, must be mailed to the IRB office at the same time as the electronic submission. 


All material should be typed and collated IN THIS ORDER:


_____ All items/signatures on Pre-IRB form completed


_____ All signatures on Request for Approval form


_____ All items in IRB Application form completed


_____ Solicitation/Recruitment letter, flyers, advertisements, oral script


_____ Informed Consent Form/Assent Form/Oral Assent Procedure or Script covering all 16 

points in separate paragraphs and with paragraph headings on department letterhead


_____ Approval to Conduct Research Letters


_____ Special Populations Concerns 


_____ Equipment utilized in research 


_____ Certificate of completion of human subjects’ tutorial 
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